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1. O0mme mostoKeHus

OpranusaioHHbIH oTAen (naiee - otaen) BxoauT B ctpykrypy MBY JIO JI/IK (nanee -
Yupexuenue), co3aan juisi obecrnedeHus HCIIOIHEHHs TPYJOBOTO 3aKoHojarenscta P,
nocraHopieHuit [IpaBuTenscTBa ¥ HUHBIX (DeAEpanbHBIX OPraHOB M OPraHoB MECTHOTO
CaMOYIpAaBIICHUS, TIPUKA30B H PACHOPSDKEHUH JUpEeKTOopa Y4UpeIeHHs; OpraHu3aluu
cucTeMbl pabOThI ¢ JOKyMEHTAMH, YCTAHOBJICHHS €JMHOIO IOPSIKA M IPaBHI BEICHUS
JeNIONPOM3BOCTBA B YUpelkIeHWH, oOecrneyeHus II0JIHOr0O M JIOCTOBCPHOIO
JTOKYMEHTHPOBAHHUS JEATEIBHOCTU Y UPEKICHUS.

Co3janue, peopraHu3anis W JIMKBUJAIUS OT/AENA OCYINECTBIAETCS YUPEXKICHHEM B
COOTBETCTBHH C JICHCTBYIOLMM 3aKOHO/IATEILCTBOM.

OTxen noYUHSAETCs: HENOCPEACTBEHHO IMPEKTOPY Y UpeiKIeHH.

Otnaen B cBoeii JiesTenbHOCTH pyKoBoacTByercs Koncturynuei Poccuiickoit ®eneparmn,
(GenepaJbHBIM  3aKOHOAATEIBCTBOM,  YCTABOM  YUpPEKAEHHs,  MpHKasaMH U
pacropsuKeHUsIMU AMpeKkTopa YupexaeHus, HacTosaium [onoxenuem.

Hacrosimee Ilosoxkenne yTBepiKIaercs AUPEKTOPOM YUpEXKIEHHsS Ha HEONpeICICHHBIA
CPOK.

Hacrosmee [lonoxenue SABJISICTCS JIOKAJIbHBIM HOPMaTHBHBIM aKTOoM,
perJaMeHTUPYIOIHUM AEATEIbHOCTh Y UpeiKIeHH .

V3MmeHeHus ¥ JIONOJIHEHUs K HacTosmeMy [TonoKeHnio MpUHUMAIOTCS B COCTaBE HOBOM
penakiuu ITonoxeHus, B nopsjke, npeaycMorpenHoM I.1.5. Hactosimero Ilonoxenus.
[Tocne npunsTHs HOBOM pexakuuu [lonoxeHus npeaplayas pelakius yrpayuBaeT CHiy.

2. OcHoBHbIE 321a4H AeSTEJILHOCTH 0TA€/1A
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- OcyluecTBIeHHEe KOHTPOJS 3a HCIOIHEHHEM INPUKa3’0B W PaCIoOpsHKEHUH JIMPEKTOpa
YupexaeHus,

- Opranusanus IeNONPOM3BOJACTBA B YUPEKJICHHH, B TOM YHUCIE C HCIOIb30BAHHEM
CHCTEMBI JIEKTPOHHOTO JOKYMEeHT0000pOTa;

- KommekcHoe HH(OPMAIMOHHOE ¥ OPraHH3alHOHHOE CONPOBOXKICHHE MEpPONPUATHH
YupexiaeHus;

- Obecrieyenue coOOMOAEHNS HOPM TPYAOBOro Impasa B paboTe € MEpPCOHAIOM
YupexaeHus,

- Co3aHue CHCTEMBI KaJpOBOIO yuyera U JOKYMEHTHPOBAHMS TPYAOBOH JIEATE/ILHOCTH
pabOTHUKOB YUpEKIECHHS;

- Opranusanus JIeaTeTbHOCTH apXHBa Y upeixKIeHusl.

3. (MDyHKUHH OTHeNA

VyacTByeT B CO3JdHHM €JIMHONH CHCTEMbl HOPMATHBHOIO IPABOBOrO 00eCHeYeHUs!
NeATENbHOCTH YupeK[eHHs IO BOMPOCaM BHYTPEHHEro YINpPaBJIeHHs M KaJpOBOM
TOJTUTAKH Y UPEKJICHHS.

OcymecTBiasieT MOUCK, cOop, pa3pabOTKy TOKadbHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
HEOOXOMMMBIX JIJIsl OCYLIECTBIICHUS TEKYIEH NeATeNbHOCTH Y UpexkIeHus.
[ToaroraBiMBaeT MPOEKTHI MPUKA30B, CIIPABOK M JPYTHX AHAIHTUYECKHX JIOKYMEHTOB IO
paboTe C mepcoHalloM B paMKax CBOEH KOMIIETCHIIHH.

Oka3pIBa€T KOHCYJIbTATHBHYIO IIOMOLIL COTPYJHHMKAM YHUpexJeHus [0 BOIpocam
TPYJ0OBOT0 3aKOHOJATEIbCTBA U KaAPOBOI MONUTHKH Y UPEI/ICHUSL.

[IpoBepsieT HA COOTBETCTBHE MEHCTBYIOIIEMY 3aKOHOAATE/NLCTBY IPOEKTHI IIPHKA30B,
MHCTPYKIIMH, MOJOKEHHH M JPYIHX JOKYMEHTOB I[IPABOBOI0 XapakTepa H OpraHusyer
CHCTEMATH3NPOBAHHBIN YUeT H XpaHEHHE KaJ[pOBOH JOKYMEHTAI[HH.

[IpoBout paboTty 1o (opMHPOBAHHIO pe3epBa KaJpoB M0 3aMEIEHHIO J0JDKHOCTEH.
3aHMMAaeTCs BOMPOCAMH MEpEroArOTOBKH, IIOBBLINICHHS KBaTH(QUKAIMM, AaTTECTalHu
COTPYAHHKOB Y UpEIKICHHS.

Bener 6a3y J@HHBIX IO COTPYJHUKAM Y UPEKACHHS.

[IpuauMaeT yyactue B pa3paboTKe MPOEKTa MiaHa paboThl Y UpeiKICH s Ha IO/
Opranusyer TOArOTOBKY IHpoBejeHMs 3acefanuii Cosera YupesxeHus, Apyrux
MEPONPUATHI MO OPraHU3allHOHHBIM BONPOCAM YUPEKACHUS B COOTBETCTBUH C IUIAHOM
paboThl YupexKIeHHus:

obecreynBacT CBOCBPEMEHHYIO U KayeCTBEHHYIO MOATOTOBKY MAaT¢PHAJIOB K 3aCe/aHuUsIM
KOMHCCHI1, UX KOMILJIEKTOBAHHE U IIPEJOCTABJIEHHE YJaCTHHKAM,

M3BEIIAeT Y4aCTHUKOB, PETUCTPUPYET HX,

obecrieudBaeT roTOBHOCTh [IOMEIEHUS, CPEJACTB CBA3H H JIp.;

y4acTBYET B 3aCeaHUAX Y UPEKIACHHS.

YuacTsyeT B 06ecniedeHHN BEACHUS JIETONPOU3BOACTBA Y YpPEXKICHHU.

OpraHusyer KOHTPOIIb 3a UCIIOJIHEHHEM PELICHHH AUPEKTOpa Y YperkACHHS.
ObecneunBaeT KOHTPOJIb 3@ MOJHOTOM, KA4YeCTBOM H CPOKOM HCIIOJHEHHs PacliopsuKeHUM
M OpYYeHHH AUpEKTOpa YUpekKAeHUsL.












