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Herckuii [om KyJabTYpbl
ropojickoro okpyra TonbsiTTi

(MBY JIO JUJIK)

Ilosoxenue
0 3allHTEe NePCOHANBbHBIX JaHHbIX paboTHukoB MBY 10 JJIK

«26» despans 2021 r. NQ/ -/aZ ‘ . 0. TonpaTTH

1. O6mme mo10keHUs

1.1: Hacrosimee Ionosxenne onpenenser npasa i 0653aHHOCTH PYKOBOAUTENS W PaGOTHHKOB,
MOPSZIOK WCIIOJIb30BAHMS YKA3aHHBIX JIAHHBIX B CHY)KeOHBIX MLeNsX, a TakkKe IMOPSI0K
B3aUMOJICHCTBUS 110 TOBOAY cOopa, JOKYMEHTHPOBAHHS, XPAHCHHUS M YHHYTOXKCHUS
MEPCOHAIBHBIX JJAHHBIX pAOOTHHKOB,

1.2. Hacrosmee nososkenue pa3paboTaHo B COOTBETCTBHU ¢ TpynoBbiM Kojekcom Poccuiickoit
®enepannn, Koncrutynuein Poccuiickoit ®enepanuu, I'paxkmaHckuM kojpexcom Poccuiickoit
Oenepauyn, OenepanpHbM 3akoHOM «O0 uH(OpMaIK, HHOOPMAIIHOHHBIX TEXHOJIOTHIX M O
samure uHpopMmarun», PenepanbHbiM 3akoHOM «O MEPCOHANBHBIX JAHHBIXY, IIpaBuiamu
BHYTPEHHETO TPYI0BOTO pacropsijika YupeskaeHusl.

1.3. Iexn ITonoxenus - onpeseneHne nopsiika 06paboTKH MepCoOHAIBHBIX JAHHBIX PaGOTHUKOB
YupexeHus, NEpCOHAIbHBIC JAHHBIE KOTOPHIX MOJuIe)Kar o0paboTke, HAa OCHOBAaHHHU
IIOJIHOMOYHKH oreparopa; obecrieyeHre 3amuThl IpaB ¥ cBOOO/I Ye0BeKa U IPak/JaHuHA, B T.4.
pabotHuKa YupexaeHus, npu o06paboTke ero NmepcoOHAIbHBIX JAHHBIX, B TOM YHCIIE 3aIlAThI
OpaB Ha HENPHKOCHOBEHHOCTh YAaCTHOM JKU3HH, JIMUHYIO M CEeMEHHYyI0 TaifHy, a TaKke
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI[, HMMEIOLUIMX JOCTYIl K IE€PCOHAIBHBIM
JIaHHBIM, 3a HEBBLINOJHEHHE ApeOOBaHMM HOPM, peryjIupyomux o0paboTky u 3ammTy
MEePCOHABHBIX JaHHBIX.

1.4. Hacrosmee Ilonoxenue siBisieTcsl JIOKaJIbHBIM HOPMATUBHBIM aKTOM, perjiaMEHTHDPYIONIAM
JEATEIBHOCTD Y UpeIKICHHUS.

1.5. Hacrosmee Ilonoxenue yTBepxIaeTcs AUPEKTOPOM YUpeXkIEHHs Ha HEOIpe/eeHHbIMH
CPOK.

1.6. 3MeHeHus U JOMONHEHUS K HacToseMy [10o0KeHHI0O NPUHUMAIOTCS B COCTABE HOBOM
penaxuuu ITonoxenus, B mopsiake, mpeaycMorpeHHom In.1.5. macrosimero Ilomoxenus. ITocie
IPUHATHSA HOBOM penakuuu [Tonoxxenus nmpeapliymas peJlakius yTpaduBaeT CHY.

2. OcuoBusbie IlonssTHa u cocras MNEPCOHAJNBHBLIX JAHHBIX paﬁo’rmmon

2.1.  Jlna ueneit nacrosimero ITonokeHus HCIONB3YIOTCS CIIEAYIONHE OCHOBHBIE ITOHSITHS:
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- mepPCOHAbHBIE IaHHbIe pafoTHHKA - mobas nHGOpPMANUs, OTHOCAIIANACS K ONPEACICHHOMY
WK ONpeeNIIeMOMY Ha OCHOBAaHUH Takoi uH(GopManuu pabOTHHKY, B TOM YHCIE ero GpamMuiIns,
UMs, OTYECTBO, TI'OJ, MECAL, Jara M MECTO pPOXKICHUA, aJpec, CEMEHHOE, COIHAIBHOE,
HMYIIECTBEHHOE TIOJIOKeHHe, oOpa3oBaHue, mpodeccHs, IOXOMAbI, Apyras uHpoOpManms,
HeoOxoumas paboTOIaTelNIO B CBS3H ¢ TPYJAOBBIMU OTHOIICHUAMH,

- 00paboTka mepcoHaJbHBIX AaHHBLIX - cOOp, cHcTeMaTH3allks, HaKOIUICHHE, XpaHEHHe,
yrouHeHHe (oOHOBICHME, HM3MEHEHME), MHCIOIB30BaHHE, paclpocTpaHeHHe (B TOM YHCIE
nepenava), obe3nuuuBanue, 6JIOKMPOBaHUE, YHUUYTOKEHHE NTEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
Yupexnenus;

- KOHQHACHIMAJILHOCTH TEPCOHAJNBHBIX [JaHHBIX - oOs3arenbHOe ISl  COOMIOAEHUS
Ha3HAYECHHOI'0 OTBETCTBEHHOIO JIMIA, IOJYYMBIIEIO JOCTYI K IE€PCOHAIBHBIM JaHHBIM
paboTHHKOB, TpeOOBaHME HE JOIYCKaTh MX pacrnpocTpaHeHHs 6e3 coryiacusi pabOTHHKA WU
MHOTO 3aKOHHOTO OCHOBAaHUSI;

- pacmpocTpaHeHHe NEePCOHAJBHBLIX JAHHBIX - JEHUCTBHS, HaNpaBJICHHBIE Ha Iepenavy
NEPCOHANBHBIX JTaHHBIX PAOOTHUKOB OIpPEIEIEHHOMY Kpyry Jul (mepeiada MepcoOHaJbHBIX
JIAHHBIX) WM Ha O3HAKOMJICHHE C IEePCOHAJIbHBIMU JAHHBIMH HEOTPAaHHYEHHOIO Kpyra JIMIl, B
TOM 4Hciae OOHApOJOBAHME IIEPCOHANBHBIX JAHHBIX pPAOOTHHKOB B CpPEACTBAX MAaCCOBOM
uHpopMaluy, pa3MelleHHe B HH(OPMAIMOHHO-TEJIEKOMMYHHUKAIMOHHBIX  CEeTSIX MM
IpeIoCTaBJICHUE JIOCTYTIA K EePCOHAIBHBIM JaHHBIM Pa0OTHHKOB KaKkuM=/#00 HHBIM CII0CO00M;

- HCIOJb30BAHHE NEPCOHAJBHBIX [JAHHBIX - JEHCTBHUS (OIepalMu) ¢ NEePCOHATbHBIMH
JIaHHBIMH, COBEpIIaeMbIe JOJDKHOCTHBIM JIMIIOM Y UYPEIKACHUS B LENSAX MPUHATHS PEIICHUN HITH
COBEpIICHHS. WHBIX JCHCTBHIA, MMOPOXKAAOIINX FOPUANIECKHE MOCIEACTBAS B OTHOIICHUH
paboTHUKOB MO0 MHEIM 00pa3oM 3aTparuBalONIUX MX IIpaBa U cBOOOEI HIIHM MpaBa B CBOOOIBI
JIPYTHX JIUII;

e GJIOKH{)OBSIHHB NMEPCOHANBHBIX JAHHBIX - BDEMCHHOC IIPEKPAICHHE CﬁOp&, CHUCTEMAaTH3alluH,
HaKOIlJIEHWS, HUCIIOJIB30BAHUS, PACIPOCTPAHEHHS NMEPCOHAIBHBIX HJaHHBIX paGOTHHKOB, B TOM
YHUCJIE UX IIEpeiavn,

= YHHYUTOXKECHHEC NEPCOHAJbHBIX HAHHBIX - JICHCTBUS, B pe3yiabTare KOTOPBIX HEBO3MOMKHO
BOCCTAaHOBHUTE  COJACPIKaHHUEC INEPCOHAIIBHBIX JaHHBIX B HH(l)OpMaILHOHHOi:I CHCTEME
NEPCOHANIBHBIX TaHHBIX paGOTHHKOB HIIN B PE3YNLTATE KOTOPHIX YHHUTOXKAKTCA MaTepHaJIbHBIC
HOCHTEC/IH IICPCOHAJIbHBIX TaHHBIX p86QTHHKOB;

- 00e3IHYMBaHHE NEPCOHAJNBHBIX JAHHBIX - JIeHCcTBUS, B PeE3yiibTaTe KOTOPBIX HEBO3MOXXHO
OIIPENCIIUTD IIPHHAJIC)KHOCTD IIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY p360THHKy;

- o0menocTynmHbIe TMEPCOHAJbHbIE IAHHBIE - IIEPCOHAIbHBIC JIaHHbIE, JOCTYII
HEOrPaHUYEHHOTO KpyTa JIAI K KOTOPBIM IIPE/IOCTAaBIICH ¢ Coriacusi paboTHUKA HJIH HA KOTOPBIE
B COOTBETCTBHU C (pefiepanbHBIMU 3aKOHAMM HE pacrnpocTpaHsercs TpeboBaHue coOMOAEHUs
KOH(UACHIIHAIBHOCTH.

- nHopmanus - cBeieHus (COOOIIECHNUs, TaHHBIE) HE3AaBUCUMO OT (POPMBI UX MPEICTABICHHUS.
- JOKYMEHTHpOBaHHAas uH(popManus - 3apUKCHPOBAaHHAS HA MAaT€PUAIILHOM HOCHUTENE I1yTeM

JOKYMEHTHPOBaHUA PIH(I)OpMalIPISI C PEKBHU3HUTaAMH, HOBBbJ’IﬂTOU.IHMH OIIPpENCIIUTE TaKyH
HHCl)OpMaJ.IHPO HIIH €c MaTepHaJ'IBHBIﬁ HOCHTEIIb.
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22. B cocraB mepcoHANBHBIX JAHHBIX PabOTHUKOB YUpPEeXKIEHUs BXOMST JOKYMEHTEI,
cojiepkaiiie MHPOPMAIMIO! O MACMOPTHBIX JAHHBIX, 00Pa30BaHUH, OTHOLICHMH K BOMHCKOM
0053aHHOCTH, CEMEHHOM IIOJIOKEHUH, MECTe JKUTEIBCTBA, COCTOSIHMM 3/I0POBbS, 4 TaKXkKe O
MPEIbIAYIINX MECTax UX paboThI.

2.3. KoMIuzeke MOKYMEHTOB, COIMPOBOXKIAIOIIHMN Mporece o(GopMIEHHUs TPYIOBBIX OTHONICHHIA
paboTHHUKA B YUPEKIECHUH IIPU €ro IpUeMe, IEPEBOJIE U YBOJbHEHUH.

23.1. Hudopmauus, mnpeacraBiseMas paGOTHHKOM @PH INOCTYIUIEHMH Ha paboTy B
Yupexnenue, J0JDKHA HMETh IOKyMEHTaIbHYIO (opmy. [Ipn 3akioueHun TpyaoBoro 10roBopa
B COOTBETCTBHUH €O CT. 65 Tpynosoro xozekca Poccuiickoii @enepanuu juio, noctynarmomnee Ha
paborty, npeabsaBiser paboToaareo:
- MACIOPT MJIM HHOM JIOKYMEHT, YAOCTOBEPSIOIIMI THIHOCTD;
- TPYAOBYIO KHUIKKY M (MJIM) CBEICHUS O TPYAOBOU HesTebHOCTH (cTtaThsa 66.1 TKP®), 3a
MCKIIIOYCHHEM CIyYaeB, eCili TPYAOBOH JIOTOBOP 3aK/IIOYAETCS BIEPBBIE MM PAGOTHHK
IIOCTYIIaeT Ha paboTy Ha yCIOBUSIX COBMECTUTEHCTBA,
- JIOKYMEHT, TOJATBEPKIAIOLIH pemc:'rpauﬁm B CHCTEME WHJMBUIAYAILHOTO
(mepcoHM(PUIMPOBAHHOIO) y4yeTa, B TOM YHcie B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTa;
- IOKYMEHTBI BOMHCKOI'O y4eTa - Ul BOCHHOOOS3aHHBIX H JIMII, MOIeKAlInX MPU3bIBY Ha
BOEHHYIO CITY)KOY;
- JoKymMeHT 06 obpaszoBanuu M (MiM) O KBaTH(GUKAIMKA WIH HAIHYAU CHELHUATBHBIX
3HaHHH (OpH DIOCTYIUICHWH Ha pabory, TpeOymoUlyio CrelHaJbHBIX 3HAHWH WM
CIIELIUAJIBHOM ITOJITOTOBKH); .
- COpaBKy O HaJlW4uM (OTCYTCTBHH) CyAMMOCTH Hu  (unu) (akTa YroJOBHOIO
npecieoBaHks MO0 O MPeKpalieHWH  YrOJOBHOTO  MpPECIeNOBaHHS 110
peabUIMTUPYIOIMM OCHOBAHMAM - IIPH IIOCTYIUICHHM Ha paboTy, CBS3aHHYIO C
JeATENBHOCTBIO, K OCYIIECTBICHHIO KOTOPOH B cooTBeTcTBHM cO cT. 351.1 TK P®, unpim
(penepansHBIM’ 3aKOHOM “HE JIONYCKAIOTCS JIHNA, MMEIOIIME WM HMMEBIIHE CYIUMOCTb,
MOIBEPraloIIUecs WK MOJBEPraBUIMECs] YTOJOBHOMY IIPECIieI0BAHUIO;
- CHPABKy O TOM, SIBJISIETCS MIIM HE SIBJISIETCS JIMIO MOABEPTHYTHIM aIMUHUCTPATUBHOMY
HaKa3aHUIO 3a MOTpeOJIeHHEe HAPKOTHYECKUX CPEJICTB MM NCHXOTPOMHBIX BEHeCTB 6e3
Ha3HAYeHHUsl Bpaya JMOO HOBBIX IOTEHIMAIBHO OMNACHBIX TCUXOAKTHBHBIX BEIECTB,
KOTOpasi BBIZIaHAa B IOpsIKe W 10 (hopme, KOTOpbIe yCTaHABIMBAIOTCS (hemepaibHbIM
OpPraHOM HCIIOJIHUTEIBHOM BJIACTH, OCYINECTBISIOIUM (YHKIMH 110 BhIpabOTKE WM
peanu3anuy rocyJapcTBEHHON NMOJUTHKH M HOPMATHBHO-IIPABOBOMY PETYJIMPOBAHHIO B
chepe BHYTPEHHHX JI€Jl,- IPH IOCTYILUIEHHH Ha paboTy, CBS3aHHYIO C JESTEIbHOCTHIO, K
OCYIIECTBJIEHHIO KOTOPOH B COOTBETCTBUH C (hefepabHbIMU 3aKOHAMH HE JOIYCKAKTCS
JIMIa, TIOJIBEPrHYTHIE aJIMHHHUCTPATUBHOMY HaKa3aHUIO 3a MOTpeO/IeHHE HAPKOTHYECKHUX
CPEJICTB MJIM IICUXOTPOIHBIX BellecTB 0€3 Ha3HaYeHHs Bpaya JHOO0 HOBBIX MOTEHIHAIBHO
OIAaCHBIX IICHMXOAaKTHBHBIX BEIIECTB, JO OKOHYAHHUS CpPOKa, B TeYEeHHE KOTOPOIrO JIHIIO
CYMTAETCS MOJBEPTHYTHIM a/IMUHUCTPATUBHOMY HaKa3aHHIO.

2.3.2. IIpu opopmnenun pabotauka B OpraHuszanuio pabOTHHKOM OTENa KaApOB 3aIl0JIHAETCS
yuuunupoBannas ¢opma T-2 «JIuuynas kaprouka paGOTHHKa», B KOTOPOM OTpPaKarOTCs
clelyIoIue aHKeTHbIe ¥ Ouorpaduyeckue naHHbIe pabOTHHKA:

- oomme cBepenusi (®.M.O. paGoTHuka, Jara pOXKIEHHS, MECTO POXKICHHS, TPAKIAHCTBO,
obpa3oBanue, nmpodeccus, cTaxx paboThl, COCTOSIHUE B Opake, AaCIOPTHEIE JIaHHBIE);



- CBEJICHHUS O BOMHCKOM YYeTe; * L

- TaHHBIE O IpUeMe Ha paboTy;

2.3.3. B panbHelinem B THYHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHS O IEPEBOJIax Ha JAPYrylo paboTy;

- cBeJieHHs 00 aTTecTaluy;

- CBEJICHUSI O MOBBIIICHUH KBaTH(DUKAIINK;

- CBEJIEHHUS O MPO(PeCCHOHANBHON NEPEIIOATOTOBKE;

- CBEJIEHHS 0 Harpaaax (MOOIIPEHHSX), ITOYETHBIX 3BAHHSIX;

- cBefieHus 00 OTITyCKax;

- CBEJICHHS O COIL[MANIBHBIX FapaHTUSIX;

- CBEJICHHSI O MECTE JKMTEJILCTBA U KOHTAKTHBIX TeJle(pOHAX.

B OpraHM3aiMOHHOM OTAele YUpexJeHHs CO3JaloTCsd M XPaHATCS CJIEAYIOLIHEe IPYIIbI
JIOKYMEHTOB, COJIepIKallie JaHHbIe 0 paOOTHUKAX B €IMHAYHOM MJIM CBOIAHOM BHJE!

2.3.3.1. JIOKyMEHTHI, COZep)Kallie MepcoHANbHBIE JaHHBIE PabOTHHKOB (KOMILIEKCHI
JIOKYMEHTOB, CONPOBOXKAAIOLIHE Mporecc 0QOpPMIICHHs TPYAOBBIX OTHOLICHHH NP IpHeMe Ha
paboty, mmepeBoje, YBOJIbHEHHH; KOMIUIEKC MATEpHajoB 1O AHKETHPOBAHHIO, MO/UIMHHHKH H
KONHMM TPUKA30B 0 JIAYHOMY COCTaBY; JMUYHBIE KAPTOUKHM M TPYAOBbIE KHHXKKH PabOTHHKOB;
Jiena, cofiepyKaiiue OCHOBAHUS K TIPUKa3y 110 JUYHOMY COCTaBy; JieJia, COAEPKaIIne MaTepHalIbl
arTecTay pabOTHMKOB; CIYXKeOHBIX paccie/JOBaHMi; CIPaBOYHO-HHO)OPMAMOHHEM 6aHK
JaHHBIX 110 TepcoHany (KapTOTeKH, JKypHailbl); NOMIMHHMKA ¥ KONMH OTYETHBIX,
AHAMTHYECKHX M CIPABOYHBIX MAaTEPHANOB, MNEPENABAEMBIX PYKOBOACTBY YHUPEKICHHS,
PYKOBOIMTEJISIM _ CTPYKTYPHBIX . TOZApA3JE/CHUM; KOMMM  OTYETOB, HANpPAaBIIEMBIX B
roCyJapCTBEHHBIE OpraHbl CTATHCTHKW, HAJIOTOBBIC HHCIEKIMH, BBIIIECTOSAIINE OpraHbl
YIIPaBJICHUS U JIPYTHE YUPEKICHUSA).

2.3.3.2. JIOKyMeHTaIHsl IO OpraHu3aiuy paGoThl CTPYKTYPHBIX TOJAPa3/eeH:H (TIOOKEHHS O
CTPYKTYPHBIX ~ NOZApPA3JENeHHsX, JODKHOCTHbIE HMHCTPYKUWHM  PabOTHHKOB,  IIPUKAa3bl,
pacropsKeHusl, yKa3aHusi PyKOBOJCTBA YUPEKACHHUS); JOKYMEHTHI 10 IUIAHUPOBAHUIO, Y4ETY,
aHAJIM3Y U OTYETHOCTH B YaCTH PabOTHI C MEPCOHAIIOM Y UPEKIICHHUS.

3. Coop, o6paboTka ¥ 3aI(UTA MEPCOHAJbHBIX JaHHBIX PAOOTHHKOB

3.1. Ilopsaox mosy4eHusi NEPCOHATbHBIX JAHHBIX PaboTHHKA

3.1.1. Bee nepcoHanbHbIe JaHHBIE paOOTHHKA YUpPEXKIEHUS CIIEIyeT MOJIy4aTh Y HEro camoro.
Ecnu nepcoHanbHble JaHHBIE pabOTHUKA BO3M0)KHQ_I HOJIYYUTh TOJBKO y TPETHEH CTOPOHBI, TO
pabOTHUK HOIDKEH OBITH yBEJIOMJIEH 00 3TOM 3apaHee W OT HEro JODKHO OBITH IMOIYdEHO
nucbMeHHOe cornacue. JIoIKHOCTHOe JHio paboTojarels JOIKHO COOOIMTH pPabOTHHUKY
VupexaeHus: 0 IeNsX, MpeanoiaraéMbIX HCTOYHUKAX M Croco0ax MOIyYeHUs IEepCOHAIbHBIX
JIaHHBIX, & TaKKe O XapakTepe NOMJeKAIHUX TMOJYYECHHIO TEPCOHANBHBIX JAHHBIX |
HOCJIEACTBHUSX OTKa3a pabOTHHUKA 1aTh MUCHbMEHHOE COIJIACHE Ha UX IOJyYCHHUE.

3.1.2. PaGorojarens He HMEET IpaBa IOJy4aTh M 00pabareiBaTh IEPCOHAJIBHBIE ITaHHBIC
paboTHHKa Y4YpeXIEeHHs O .€r0 PacoBOM, HAI[MOHAILHOM NPHHAUIEKHOCTH, MOJUTHYECKUX
B3IJISAaX, PEJMIHO3HBIX HIH (puiIocodCeKux yOEKIEHUSAX, COCTOSIHHM 3/I0DOBBSI, MHTHMHOM
KU3HA. B ciiyyasix, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B
cooTBeTcTBUH O ¢T. 24 Koncrurymu Poccuiickoit @enepanun paboTosarens BIpaBe Mojxy4yarh
u 00pabaThBaTh JaHHBIE O YaCTHO#H KU3HH PabOTHHKA TOJIBKO € €ro MUCBMEHHOI'0 COrIacHsl.

3.1.3. O6paboTka yKka3aHHBIX NEPCOHAIBHBIX JaHHBIX paboTHHKOB Paborojmaresnem BO3MOXKHA
TOJIBKO € HX coryiacust 1u00 0€3 uX COrjacus B CIACAYIOIIUX CIIyqasX:
- TIEPCOHANIBHbIE JAHHbIE SBJISIOTCS 00IIEN0CTYIHBIMH,
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- NepcoHaIbHbIE JAHHBIE OTHOCATCS K COCTOSHMIO 3/10POBbS paGotHuka W MX 00paboTkKa
HEOBXOMMMA JUTS 3aIUTHL €r0 JKU3HH, 30POBbSI WM HHBIX )KU3HEHHO BAKHBIX HHTCPECOB 100
JKU3HH, 30POBbS MM MHBIX JKU3HEHHO BAKHBIX HHTEPECOB JPYTUX JIAIL U MOJMYHCHUE COTIacHs
paboTHHKA HEBO3MONKHO; &

- 110 TpeGOBAHMIO TIOJHOMOYHBIX TOCYNAPCTBEHHBIX OPraHOB B CIydasX, IMpPe/lyCMOTPCHHBIX
(enepaTbHBIM 3aKOHOM.

3.1.4. PaGoronarens BrpaBe oOpabareiBaTh NEPCOHATBHBIC JAHHBIC pabGOTHUKOB TOJBKO C UX
IIMCBMEHHOTO COTJIacHsl. _

3.1.5. TlucsMeHHOe cornacue paboTHUKa Ha 0OpabOTKy CBOMX NEPCOHANBHBIX MaHHBIX J0JDKHO
BKJIIOYATh B ceO: ‘

- (aMHIMIO, MMs, OTYECTBO, ajpec CyObeKTa MEpCOHAIbHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, y/IOCTOBEPSIONIETO ero JIMYHOCTh, CBE/ICHHS O JIaTe BbJAYM YKa3aHHOTO JI0KYMCHTA
M BBIJIABIIIEM €TI0 OPraHe; ;

- HauMeHoBaHHE ((paMMIIHIO, MMs, OTYECTBO) M ajipec ONepaTopa, MOIyYaloliero COIIacHe
cyOBeKTa NepCOHaIbHBIX JaHHbIX; -

- 11eJ1h 00pabOTKH NePCOHAIBHBIX JIAHHBIX]

- mepeveHb MEPCOHAIBHBIX JAHHBIX, HAa 00pabOTKy KOTOPBIX Jaercs corjacue cyOBeKTa
MEePCOHAIBHBIX TaHHbIX

- HepeyeHk NeHCTBHI ¢ IepCOHANBHBIMU JaHHBIMH, HA COBEPIICHHE KOTOPBIX AACTCH COMTIACHE,
o61IIee ONACAHHIE HCTIOIB3YEMBIX OIIEPATOPOM COCOO0B 0GPadOTKH MEPCOHATBHBIX JAHHbIX;

- CpOK, B TeYeHHEe KOTOPOro JEHCTBYeT COIacHe, a TaKke NOPAIOK €ro OT3bIBA. dopma
3agBJIEHHs] O COrIacuy paboTHHKA Ha 06pabOTKy MEPCOHATLHBIX JAHHBIX (Ipuinoxenne 1) K
nacrosimiemy Ilonoxenuo.

3.1.6. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOLIMX CITydasiX:
3.1.6.1. 06paboTKa IepCOHANBHBIX JIAHHBIX OCYIIECTBISCTCS HAa OCHOBAHHH TpynoBoro Kojekca
P wiu uHOrO (efepalbHOrO 3aKOHA, YCTAHABIMBAIOIICTO €€ Ieib, YCJIOBHS IOJIyHCHHA
MepCOHANBHBIX JAHHBIX W KPYr CyOBEKTOB, NEPCOHANLHBIC NAHHBIE KOTOPBIX MOMICKAT
06paboTKe, a TAKKE ONPEIEIAIOLIETO IOIHOMOH paboTojares;

3.1.6.2. 06pabOTKa MEPCOHATBHBIX IAHHBIX OCYMIECTBISCTCS B LE/SAX MCIOIHCHUSA TPYIOBOTO
JIOTOBOPA; e EEAE S .3 ey e a0 g

3.1.6.3. 06paboTKa MepCOHANBHBIX JAHHBIX OCYIECTBIACTCSA VISl CTATHCTHHECKHX MM HHBIX
HAYYHBIX IeJIeH IIPH YCIOBHH 0053aTEbHOT0 00e3THMBAHNS MEPCOHAIBHBIX JAAHHBIX;

3.1.6.4. oOpaboTKa NepcOHAIBbHBIX AaHHBIX HeobXouMa JUIs 3allUThl JKU3HU, 3J0POBBS WM
MHBIX JKM3HEHHO BAKHBIX MHTEPECOB PabOTHHKA, ECIIU IIOTyYEeHHE €ro COriachs HEBO3MOMKHO.

e

3.2. Hopsmok 06paboTKH, NepeJay U XpaHeHHs NePCOHATBHBIX TAHHBIX

3.2.1. PaGoTHUK YUpeKICHUS MPEeJOCTABISET JEIONPOU3BOIUTENIO JOCTOBCPHBIC CBEACHHS O
ceGe. JlemompoM3BOAMTEIb IPOBEPSET  JIOCTOBEPHOCTBH CBEJICHMH, CBepss JIaHHBIC,
IpeI0CTaBIEHHBIE PAOOTHUKOM, C HMEIOIIMMHUCS Y paboTHUKA JOKYMEHTAMHU.

3.2.2. B cooTBeTCTBHH O cT. 86, ri1. 14 TK PO B nensax obecrieuenus npas u cBOOO]I UeloBEKa 1
rpaxaanuHa PaGoTomarens W €ro HpPECTABUTENH IPH 06paboTKe MEePCOHAIBHBIX JAHHBIX
pabGOTHHKA JOJDKHBI COOIONATH Cle/yIoNHe o0mue TpeboBaHus:

3.2.2.1. O6paGoTKa MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIFOUHTE/IBHO B UCIAX
oGecrieueHHsi COBIIOEHNs 3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB, CONEHCTBHA
paGOTHHKAaM B TPYJAOYCTPOHCTBE, 00yUCHHH M IIPOJBIKCHAH IO ciyx0e, oOecreueHus JIMIHOH
6e30MacHOCTH PAGOTHUKOB, KOHTPOJIS KOJMYECTBA M KavecTsa BBINOJIHAEMON pabOThl M
obecrieueHHst COXPAaHHOCTH HMYIIECTBA.

3.2.2.2. Tlpu ompejeneHnn o0beMa U COICPIKAHHS, o6pabarpiBaeMbIX MEPCOHANBHBIX JAHHBIX
PaGoTonarelh A0JDKEeH PyKoBOICTBoBaThCs KoHcTHTyIMeH Poccuiickoit ®enepanuu, Tpy1oBeM
xonekcom Poccuiicko Desiepaliiu ¥ MHBIMA (eepabHbIMK 3aKOHAMM.
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3.2.2.3. Tlpu mpuHSTHM pENICHHH, 3aTparMBalOIMX HMHTepechl paborTHuka, Paboronarens He
UMeeT TIIpaBa OCHOBBIBATHCS HA IIEPCOHAIBHBIX JAaHHBIX pabOTHHKA, MOJYyYCHHBIX
HCKJIIOYMTENILHO B pE3y/bTaTe WX AaBTOMATU3MPOBAHHOM 0OpabOTKH WM 3IEKTPOHHOTO
MOJTyYECHHUS. :

3.2.2.4. 3amura nepcoHANBHBIX JaHHBIX pabOTHHKA OT HEIIPABOMEPHOIO MX HCIIOJIB30BaHUS WU
yrpaTtel obecrneunBaercss PaboTomaTteneM 3a CYeT €ro CpPeACTB B IOPSJKE, yCTaHOBICHHOM
(denepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKM W WX TPEJACTABUTENN MIOIDKHBI OBITH O3HAKOMIEHBI IIOZ POCIHCH C
JIOKYMEHTaM# Y UpeIeHus], YCTAHABIUBAIOIMMH MOPANOK 00pabOTKU MEPCOHATBHBIX JaHHBIX
paGOTHUKOB, a Takxke 06 UX MpaBax U 00SI3aHHOCTSX B 9TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciydasix oTka3 paGOTHMKAa OT CBOMX IIpaB HA COXPAaHCHHE W 3aLIUTY TaWHbBI
HEeJICMCTBUTEIIEH.

4. Tlepenaua u XpaHeHHe NEPCOHATBHBIX JTaHHBIX Pa00THHKOB
4.1. Tlpu mepemaye NepcoOHAIBHBIX NAHHBIX paboTHHKa PaGoTomarens JomkeH cobmonars
cieayiomue TpeboBaHus: 2
4.1.1. He coobmars mepcoHaNbHbIE JaHHBIE PaOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOIO
cornacus paGoTHHMKA, 3a MCKIIOYEHHEM CIydaeB, KOrJa 5TO HEoOXOOuMMO B MLENAX
IpeAyNpPEXKICHUS YIPO3bI JKU3HU U 3[0POBBIO paOOTHHUKA, & TAKIKE B CllydyasX, YCTAHOBJICHHBIX
(hesepabHBIM 3aKOHOM.

4.1.2. He coobmars nepcoHalbHBIC JaHHbIE PA0OTHHKAa B KOMMEPYECKHMX IesiX Oe3 ero
nuchMeHHorq, cornacus, O6paboTKka HepCOHANbHBIX JaHHBIX DA0OTHUKOB-B LEJIAX IPOBIKCHHS
TOBAapoB, paboT, yCIyT Ha PBIHKE IyTEM OCYIIECTBJICHHS MPSAMBIX KOHTAKTOB C IOTEHIIHAIBHBIM
noTpeOuTeNeM C IOMOINBIO CPEJCTB CBA3M JIOIYCKAeTCs TOJBKO C €ro IpeABapUTeIbHOIro
COrJIacHsl.

4.1.3. TlpemynpeuTh M, MOJYYHBIINX IEPCOHAIbHBIE NaHHbIE PabOTHHKA, O TOM, YTO ITH
JIaHHbIE MOTYT OBITh MCIOJB30BaHbI JIAMIb B IEJSX, /11 KOTOPEIX OHH COOOMIEHBI, U TpeboBaTh
OT OSTHMX JIMI[ IOATBEPXKAEHHS TOr0, YTO O3TO HpaBWiIO cobmojeHo. Jluma, momy4uBIIME
IEepCOHAIbHBIE  JaHHble  paboTHHKA,  00s3aHBl  COOMIOZATE  PEXHAM  CEKPETHOCTH
(xonpunennuansHocTH). Jlannoe ITonokeHHe He PaclpoOCTPaHIETCss Ha OOMEH NEPCOHATbHBIMU
JIAHHBIMK PaOOTHUKOB B MOPSZKE, YCTAHOBIEHHOM (heiepalbHbIMH 3aKOHAMH.

4.1.4. OcymecTBIsTh Nepesiavy MepCOHANBHBIX JaHHBIX paOOTHUKOB B npezienax Opranusanuu
B COOTBETCTBHH C HACTOSALIUM [Io0KeHHEM.

4.1.5. Paspemark J0CTYI K MEPCOHAIBHBIM JAHHBIM paOOTHUKOB TOJIBKO CHENHAIBHO
YIOJIHOMOYEHHBIM JIHLIAM, TIPH TOM YKa3aHHBIE JIMIIA JIOJDKHBI HMMETh IIPaBo MOJIy4Yarh TOJIBKO
T€ NEPCOHAIbHbIE JaHHbIE PaOOTHHUKA, KOTOPhIe HEOOXOAUMBI JUIs BEIIIOJHEHHSI KOHKPETHON
GbyHKIHH. S

4.1.6. He 3anpammBaTh HHOOPMALHIO O COCTOSIHHM 3J0POBbsI paOOTHHKA, 32 HCKIIFOUCHHEM TEX
CBEJICHHI, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOXKHOCTH BBINOJHEHHUS paOOTHUKOM TPY/I0BOM
GbyHKIHH.

4.1.7. TlepeaBaTh NEepcOHAJIbHBIE JaHHBIE paOOTHHUKA IPEICTABUTENSAIM PabOTHUKOB B NOPSIKE,
ycraHoBieHHOM TpynoBeiM koaekcoM Poccuiickod ®@enepanuu, u OrpaHMYMBaTH 3Ty
UHPOPMALHMIO TOJIBKO TEMH IIEPCOHAIBHBIME JaHHBIMU PabOTHHKA, KOTOPBIE HEOOXOAMMBI IS
BBITIOJTHEHHUS YKa3aHHBIMH IPEICTaBUTEIISIMU UX (DYHKIIHH. _

4.2. XpaHeHHe ¥ HCIO/Ib30BAHNE NIEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

4.2.1. TlepcoHanbHble JaHHBIE paOOTHHUKOB 00pabaThIBAIOTCA M XPaHATCS B OPraHU3alHOHHOM
oTzene.

4.2.2. TlepcoHayibHbie NaHHBIE PaOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOAUTH AAIBHEHIIYIO
00paboTKy M TepeJaBaThCsi Ha XpaHEHHE Kak Ha OyMaKHBIX HOCHTEJISAX, TAK U B 3JICKTPOHHOM
BHJIE - JIOKAJILHOM KOMITBIOTEPHOM CeTH 1 KoMIbioTepHO# nporpamme «1C: 3apruiara u Kaapei».
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4.2.3. Ilpu nosydeHuM NEPCOHAIBHBIX JaHHBIX HE OT paboTHHMKA (3a MCKIIIOYEHHEM CIIy4yaes,
€Clld  MEPCOHATbHBIE JaHHBIE OBUIM HpPENOCTAaBIEHBI  PAabOTONATENIO HA OCHOBAHUH
(eneparpbHOro 3aKOHa WM €CIM [EepPCOHAJIbHBIE JIAHHBIC SBJSIOTCS OOIIEJIOCTYITHBIMK)
paborojarenp 10 Hayana oOpabOTKM TaKMX IEPCOHAIBHBIX IAaHHBIX 00s3aH IPEIOCTABUTH
pabOTHHKY CIIEIYIOIIYIO MH(POPMAIHIO:

- HaUMEeHOBaHue ((hamMuiIHst, UMsl, OTHECTBO) U apec onepaTopa HJIH €ro IIpeJICTaBUTeNs;

- 11eJ1b 00pabOTKM NEPCOHAIBHBIX JAHHBIX U €€ IIPABOBOE OCHOBAHKE;

- IIpe/iioiaraeMble MoJIb30BaTeNH IEPCOHAIBHBIX JAHHbIX;

- YCTaHOBIICHHBIC HACTOSAIIMM De/iepabHbIM 3aKOHOM TIpaBa CyObeKTa NepCOHANBHBIX JAHHBIX.

5. JlocTyn K 1epcoHAILHBIM JAHHBIM PAGOTHHKOB

5.1. IlpaBo gocryna K nepcoHAJbHLIM JAHHBIM PA0OTHHKOB HMEIOT:
- JIUPEKTOD;
- 3aMeCTUTENb qupektopa mo AXY;
- 3aMECTUTENb qupeKTopa no YBP;
- 3aMeCTUTeNb Aupekropa mo OMP;
- rIaBHBIN OyXranrep;
- 3aBEJlYIOIIHI OpraHu3allMOHHBIM OT/IEJIOM;
- 3aBeYIOIIHU OT/IeNIOM TI0 0€30MacHOCTH;
- Oyxraunrep;
- Kaccup;
- CHIENUAJIUCT 110 NEePCOHAIY;
- IETIOIPOU3BOAUTEII.
5.2. VYIOJHOMOYCHHBIE JIMIA HUMEIOT IIPaBO IIOJIy4aTh TOJIBKO TE€ IEPCOHAIBHBIE JaHHBIE
paboTHHKA, KOTOpPBIE HEOOXOAMMEI JUIsl BBIIOJHEHUS! KOHKPETHBIX (DYHKIHHA B COOTBETCTBHH C
JIOJDKHOCTHOM MHCTPYKIMEH yKa3aHHBIX JIMIL.
5.3. PaGorHuk yupexIeHus HMEET IIPaBo:
5.3.1. momyyaTh JOCTYI K CBOMM IE€PCOHAIBHBIM AaHHBIM M O3HAKOMJIEHHE C HHMH, BKJIKOYAs
npaBo Ha 0e3BO3ME3JHOE MONy4YeHHe KOmuid 000 3armmcH, coiepikaiieil MepcoHabHbIE
JlaHHBIE pabOTHHKA;
5.3.2. TpebGoBare ot Paboropmarenst yTouHeHHs, HCKITIOUEHUST WIH UCIIPABJICHUS HEIIOJHBIX,
HEBEPHBIX, YCTapeBUIMX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYYCHHBIX HMJIH HE SIBJISIONIMX
HeoOxoumMbIMHU Jutst PaboTonarens nepcoHaNbHBIX JaHHBIX.
5.3.3. Ilonyyats ot PaGoromares:

- CBEJICHHS O JIMIIAX, KOTOPBIE MMEIOT JIOCTYN K IMEePCOHAIBHBIM JAHHBIM HJIH KOTOPHIM
MOJKeT OBITh IPeI0CTaBIIEH TAKOU JHOCTYII;

- nepedeHs 00pabaThIiBaeMbIX EPCOHAIBHBIX JaHHBIX B HCTOYHUK HX ITOJIYYEHUS;

- CPOKH 00pabOTKU NEPCOHAIBHBIX JAHHBIX, B TOM YHCJI€ CPOKH UX XPaHEHMS;

- CBEJICHHMS O TOM, Kakue IOpUJHYECKHEe MOCIEACTBUS Uil CyObeKTa MepCOHAIBHBIX
JAHHBIX MOXET IOBJIEYb 3a cO00M 00paboTKa ero NepcOHANBHBIX JaHHBIX.
5.3.4. TpeGoare u3BemieHuss PaboromareneM BceX JIMI[, KOTOPHIM paHee OBUIM COOOINEHBI
HEBEPHBIC MJIM HEMOJHbIC MEPCOHAIbHBIE JaHHbIE, 000 BCEX TMPOU3BENEHHBIX B HHX
HCKIIIOUEHMSX, UCIIPABIICHUSIX WIIH JTOTIOJIHEHHSIX.
5.3.5. OGanoBath B YIOJHOMOYEHHBIH OpraH IO 3allUTe IpaB CYOBEKTOB MEPCOHAILHBIX
JIAHHBIX MM B CyJe0HOM IOpsi/iKe HelpaBOMepHbIe NeHcTBUs wiH Oe3neiictBus Paboronarens
npu 06paboTKe U 3aIMUTE €r0 MePCOHAIBHBIX JTaHHBIX.
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5.3.6. KomupoBarh ¥ _JenaTh BBIIMCKM INEPCOHANBHBIX [aHHBIX pPaOOTHHKA pa3peraercs
UCKJTFOYUTEIIHHO B CITYE€OHBIX IEJISX.

5.3.7. nepenaya uHPOPMAIMH TPEThEH CTOPOHE BO3MOKHA TOJBKO MPH ITHCEMEHHOM COTJIACHH
paboOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HOPM, PEryJIHPYIOIHUX 00paboTKy NMepcoHaJbHbIX
; g JaHHBIX padOTHHKOB

6.1. PaboTHMKM, BUHOBHBIE B HapYIIEHHH HOPM, PEryJMpYIOIIMX MOJIyueHue, oOpaboTky u
3AIMTY TNEPCOHAIBHBIX MaHHBIX PaGOTHHKA, HECYT MCHUIUIMHAPHYIO, aJIMUHHCTPATHBHYIO,
I'POXIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHU C (hemepasbHBEIMU
3aKOHAMH. ' ,

6.2. Paboromarens 3a HapylICHHE HOpPM, PEryJHpYIOMHUX IMOJydeHHe, oOpaboTKy M 3aiury
NEPCOHANBHBIX JaHHBIX pPa0OTHHKA, HECeT aJIMHHHUCTPATHBHYK) OTBETCTBEHHOCTH, a TaKKe
BO3MelnaeT paboTHHKY yiuepO, NpHUMHEHHBII HEIPAaBOMEPHBIM HCIIOIb30BaHHeM HH(popManuy,
coziepIKallei nepcoHaIbHbIe JaHHbIe PaOOTHHKA.

3aBeyroyiuii OpraHu3alMOHHBIM OT/IEIOM oo WA 3Balinesa
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